DAYCARE DIRECTOR AND PROGRAM MANAGER

The Daycare Director and Program Manager (Director) will report to the Chief Operating Officer of Imagination Campus.  Responsibilities include but are not limited to:

Position Summary

Imagination Campus is seeking a talented, experienced and energetic individual to serve as the Daycare Director and Program Manager for its Downtown location.  The Daycare Director/Program Manager (“Director”) will have responsibility and accountability for the overall operation of IC Downtown and will set the educational and developmental tone for the campus at a time of organizational growth and change.  The Director will lead the instructional and operational team in delivering a global education to children at the infant, toddler and preschool levels.  Additionally, the Director will oversee the successful implementation of ongoing support and enrichment activities, including, but not limited to, After-School Adventures, Winter, Spring and Summer Camps, Enrichment Classes and Birthday Parties.  Of critical importance will be the Director’s ability to communicate effectively with parents, teachers and children.

Successful candidates could come from a variety of career paths, including early childhood specialists, current center directors, school system personnel or business professionals with a passion for early childhood education and a demonstrated capacity to lead and inspire a talented staff.  The ideal candidate for this position will hold a Bachelor’s degree and no less than five years experience in an educational setting.  Supervisory/management experience is required.  Strong candidates will be familiar with, sensitive to and knowledgeable of the Katy community and early childhood needs.

Direct Supervision of teaching team, operations staff and ancillary activity providers is required.  Some evening and weekend commitments should be expected.  

Specific responsibilities include, but are not limited to

· Complete knowledge and understanding of Minimum Standards

· Ensuring all staff know, understand and implement Minimum Standards

· Management of the daily operations of the center in compliance with the minimum standards, IC Curriculum guidelines in a manner that is consistent with the IC Vision.  

· Ensuring that all children are provided a healthy, safe and stimulating environment

· Scheduling and supervising staff

· Recruiting, interviewing, and recommending new staff for hire

· Managing a program budget within organizational targets 

· Serve as the organizational representative within the Katy community, establishing partnerships within the community to expand the IC Katy presence 

· Evaluate performance of staff, and assess the effectiveness of the programs, as well as, report ideas, concerns, and suggestions for improvement of current programs to the COO on a monthly basis

· Excellent communication skills

· Strong community contacts

· Ability to inspire and lead with a clear understanding of the IC vision

· Good humor and a positive outlook.

· Empathy for families and the challenges of raising young children

· Flexible schedule to allow occasional evening and weekend activities

Benefits package includes:

· Competitive salary and benefits

· Paid time off- 10 days/year

· Optional health insurance coverage

Position Requirements:

· Bachelor’s Degree, advanced degree given strong consideration
· Previous classroom teaching experience 
· Previous supervisory experience, preferably in an educational setting
Interested applicants should submit a resume and cover letter to 

Robin Owens

Chief Operating Officer

Imagination Campus-Katy, Inc

robin@ickaty.com 
