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General Information

Background

The City of Houston (the “City”) has been awarded grant funds from the U.S. Department of Housing and Urban Development (HUD) through the Community Development Block Grant (CDBG) Program to implement Child Care (CCP), Juvenile Delinquency Prevention (JDPP) and Emergency Shelter Grant (ESGP) Program services. The CDBG Program funding period will run from August 1, 2010 through July 31, 2011.

The City has contracted with Child Care Council of Greater Houston, Inc. (“Child Care Council”) to administer the CDBG Child Care, Juvenile Delinquency Prevention and Emergency Shelter Grant Programs, including the selection of agencies for funding by a volunteer allocation committee, and oversight of agencies receiving funding.  One or more agencies will be selected to contract with the Child Care Council to receive funding.  This document details the requirements for submission of a proposal to provide all CDBG Programs’ services.

Community DEVELOPMENT Block Grant National Objectives

1. To benefit low and moderate income persons.

2. To aid in the prevention or elimination of slums or blight, and

3. To meet community development needs having a particular urgency.

Issuing Office

This Request for Proposals (RFP) is issued by:

Child Care Council of Greater Houston

6220 Westpark, Suite 150

Houston, Texas 77057

(713) 266-6045

Child Care Council shall hereinafter be referred to as “issuer."

Myrtle Skillern is the sole point of contact between the proposers and the issuer for the Child Care and Juvenile Delinquency Prevention Programs. 

Lisa Mikosh is the sole point of contact between proposers and the issuer for the Emergency Shelter Grants Program.

Technical Assistance

Child Care Council will hold general information meetings at the Child Care Council offices, 6220 Westpark, Suite 150, to answer any questions about any part of this RFP as follows:

	Currently Funded Agencies Only 

              (All 3 programs)
	April 7, 2010    10:30 am

	New Programs Only:
	

	Child Care Program
	April 8, 2010   10:30 am

	Juvenile Delinquency Prevention Program 
	April 8, 2010   10:30 am

	Emergency Shelter Grants Program 
	April 8, 2010     1:30 pm


Technical questions may be mailed, emailed to cdbg@cccghi.com or faxed (713-781-0586 or 713-266-6586) to Child Care Council by April 15, 2010.  Written responses will be posted on the Child Care Council website, www.cccghi.com, by April 19, 2010.  

Copies of the CDBG federal regulations will be available for inspection at the Child Care Council offices located at 6220 Westpark, Suite 150, from 9:00 a.m. to 5:00 p.m. CDT Monday through Friday.  Links to these regulations can be found at www.cccghi.com.

PROPOSERS ARE EXPECTED TO REVIEW THESE FEDERAL REGULATIONS BEFORE SUBMITTING THEIR PROPOSALS FOR CONSIDERATION.

Response Deadline

All proposals must be received by April 23, 2010 at 5:00 p.m. CDT and delivered to the address below:

Child Care Council of Greater Houston

6220 Westpark, Suite 150

Houston, Texas 77057

PROPOSALS WILL BE ACCEPTED ONLY AT THE ABOVE LOCATION.  THERE WILL BE NO EXCEPTIONS.

Schedule of events

The following table indicates events of importance:

	Release of RFP


	March 31, 2010



	General Information Meeting (Currently Funded Agencies Only)
	April 7, 2010 10:30 am



	General Information Meeting (CCP)
	April 8, 2010   10:30 am

	General Information Meeting (JDPP)
	April 8, 2010   10:30 am

	General Information Meeting (ESGP)
	April 8, 2010   1:30 pm

	Deadline for Technical Questions
	April 15, 2010

	Response to Technical Questions Posted
	April 19, 2010

	PROPOSALS  DUE
	April23, 2010

	Estimated Date for Final Selection of Agencies
	July, 2010

	Orientation Meeting for Awarded Agencies (target date)
	July, 2010

	Start of Contract
	August 1, 2010

	Completion of Contract
	July 31, 2011


Governing Provisions and Limitations

1. This RFP does not commit the issuer to award a contract, to pay any costs incurred in the preparation of a proposal to this request, or to procure or contract for services or supplies.  The issuer reserves the right to accept or reject any or all proposals received as a result of this request, or to negotiate with all qualified sources, or cancel in part, or in its entirety, the RFP, if it is in the best interest of the issuer to do so.

2. The issuer reserves the right to:

· Negotiate to extend with additional funding as available, any contract awarded as a result of this RFP

· Reduce contract funding if the issuer does not receive adequate funding from the City.

3. This is not a renewal or extension application.  All proposals submitted will become part of a competitive process regardless of previous or current CDBG funding.  Response to this RFP or receipt of previous CDBG funds does not guarantee funding in the 2010 - 2011 Contract Term.  

4. Proposer(s) shall not, under penalty of law, offer any gratuities, favors, or anything of monetary value to any officer, employee of the issuer or any member of the Voluntary Selection Committee for the purpose of influencing favorable disposition toward its own proposal or any other proposal submitted hereunder.

5. News releases pertaining to any matter related to the selection or acquisition process are prohibited without prior written approval of the issuer.

6. All materials furnished by a proposer in its proposal shall become the property of the issuer and shall be considered public information, except for material that is excluded under the Texas Open Records Act.  All material that proposer considers proprietary shall be made known to the issuer by proposer on the proposal cover sheet.

7. Proposers will be required to assume full responsibility for all services including those of any subcontractors.  Copies of letters of agreements or contracts with subcontractors must be submitted within two weeks of their execution.

8. If the proposer intends to subcontract portions of the work, the proposer must include in the proposal the names of potential subcontractors, their organizational and professional qualifications, resumes, qualifications, and a detailed description of the work to be contracted.  Any changes in the subcontractor's scope of work subsequent to initial approval must be approved by the issuer.

9. Proposer(s) shall not engage in any activity, which will restrict or eliminate competition or otherwise restrain trade.  Violation of this provision may cause proposer's proposal to be rejected by the issuer.  This does not preclude joint ventures or subcontracts.  All proposals submitted must be an original work product of the proposer(s).

10. The issuer's obligation hereunder is limited to and contingent upon the availability of appropriated funds for which payment for the purposes intended can be made.  No legal liability on the issuer for payment of any money shall arise unless and until funds are made available to the issuer for this proposal and notice of such allocation, to be confirmed in writing by the issuer, is given to the proposer.

11. Oral explanations or instructions given before the award of the contract shall not be binding.  Any information given to a prospective subrecipient concerning a solicitation will be furnished to all prospective subrecipients as an amendment of the solicitation if such information is necessary to proposers in submitting offers on the solicitation or if the lack of such information would be prejudicial to uninformed proposers.

12. Contracts for this program may be awarded to one or more proposers whose proposals were judged to be the most advantageous to the issuer.  In the event services are initiated prior to the processing of a fully executed contract, such services would be provided without guarantee of compensation.  Awards of contracts shall be subject to the approval of the Director of the City's Department of Housing and Community Development.

13. JDPP and ESGP Contracts will be on a cost reimbursement basis.   CCP Contracts will be reimbursed according to contracted unit rates.

14. The issuer may accept within the time specified herein, any proposal, or part thereof, whether or not there are negotiations subsequent to its receipt, unless the proposal is withdrawn by written notice received by the issuer prior to award.  If subsequent negotiations are conducted, they shall not constitute a rejection or counteroffer on the part of the issuer.

15. The issuer may award a contract based on initial proposals received without discussion or visit to the site(s) of such proposals.  Accordingly, each initial proposal shall be submitted on the most favorable terms that the proposer can submit to the issuer.

16. The issuer reserves the right to request revisions.

17. The issuer is not obligated to consider or evaluate incomplete proposals.

18. CDBG funds cannot be used to supplant funding for preexisting social services from any other sources.  CDBG funds can be used for other support services or for privately funded clients.

APPLICABILITY of Office of Management and Budget (OMB) Circulars and Pertinent Federal Regulations

A subrecipient of CDBG funds must comply with the policies, guidelines, and requirements and any amendments thereto of Title 24 CFR Parts 570 and OMB Circular Numbers A-122, A-133 and applicable parts of A-110, more particularly described in 24 CFR 570.502(b).

CONFLICTS OF INTEREST

In addition to conflicts of interest requirements in OMB Circular A-110, no person who is an employee, agent, consultant, officer or elected or appointed official of the city, state recipient or non-profit recipient (or of any designated public agency) that receives CDBG grant amounts and who exercises or has exercised any functions or responsibilities with respect to assisted activities, may obtain a personal or financial interest or benefit from the activity, or have an interest in any contract, subcontract or agreement with respect thereto, or the proceeds thereunder, either for him or herself or those with whom he or she has family or business ties, during his or her tenure or for one year thereafter.

AUDIT

A private non-profit organization is subject to the audit requirements OMB A-110, Attachment F., as amended by OMB Circular A-133, Audits of Institutions of Higher Education and Other Non-Profit Institutions.

DRUG-FREE WORKPLACE ACT OF 1988

The successful proposer and all subcontractors shall comply with the requirements of the Drug-Free Workplace Act of 1988 and develop and submit to the Child Care Council a Drug-Free Workplace Statement.  The proposer and all subcontractors will publish a statement to all its employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the Proposer's workplace and that certain specific actions will be taken against employees for violation of such prohibition.

PRIMARILY RELIGIOUS ORGANIZATIONS

Primarily religious organizations may receive CDBG funds if they agree to provide all activities in a manner that is free from religious influences.

NONDISCRIMINATION AND EQUAL EMPLOYMENT

An organization selected to receive CDBG funds must comply with the following:

1. The requirements of Title VII of the Civil Rights Act of 1968 and Title VI of the Civil Rights Act of 1964 relating to the prohibitions against discrimination in housing and the denial of benefits of federally funded programs because of race, color, religion, sex or national origin;

2. The prohibitions against discrimination on the basis of age under the Age Discrimination Act of 1975 and the prohibitions against discrimination against handicapped individuals under Section 504 of the Rehabilitation Act of 1973;

3. The requirements of Executive Order 11246 relating to equal employment opportunity in connection with federally funded programs;

4. The requirements of Section 3 of the Housing and Urban Development Act of 1968 relating to the training and employment of individuals and the contracting of businesses from the metropolitan area in which the federally funded program is located, and

The requirements of Executive Orders 11625, 12432 and 12138 relating to the use of minority and women's business enterprises in connection with federally funded programs.

GRIEVANCE procedures

A formal process must be established by successful proposers that recognizes the rights of individuals and families terminated from assistance for violating program requirements. Proposers must be able to present written procedures and maintain documentation of compliance with their grievance procedures as set forth.

LEAD BASED PAINT REQUIREMENTS

For eligible ESG housing properties that receive federal assistance for essential support services or operations, a number of lead-based paint requirements apply. The grantee/recipient should conduct the following activities: 

1. A visual assessment of all painted surfaces to identify deteriorated surfaces; 

2. Complete paint stabilization of all deteriorated surfaces. 

3. Incorporate ongoing lead-based paint maintenance activities into the regular building maintenance operations; and 

4. Notification as described above. 

PROPOSAL Preparation and SUBMISSION Instructions

All recipients are expected to read and understand the requirements of this section.

1. The RFP/application was prepared in Microsoft Word and can be copied to your diskette by contacting Rebeca Cuervo (rebeca@cccghi.com).

2. The Application can be downloaded off of Child Care Council’s website at www.cccghi.com.
3. The application should be completed in the provided format only.  Only hard copies will be accepted.  Submitting proposals on diskettes or by email will not be allowed.

4. Each question must be stated and should be answered in complete sentences.  Answer each question specifically and concisely.

5. Proposals must be submitted typewritten (font size no smaller than 12) in the format provided. 

6. The Application Checklist must be attached and accurate.

7. The original and two copies of all proposals must be submitted in a sealed envelope clearly marked as follows: 

· Child Care Program, ATTN: Ms. Myrtle Skillern

· Juvenile Delinquency Prevention Program, ATTN: Ms. Myrtle Skillern

· Emergency Shelter Grant Program, ATTN: Ms. Lisa Mikosh

8. Each envelope should also include your agency’s name to protect against loss.

9. Only one copy of the “Eligibility Data” is required (even if you are proposing in more than one program) and must be submitted in a separate envelope clearly labeled “CDBG/Eligibility Data”.   Do not forget to include your agency’s name.  

10. Proposers wishing to return proposals by mail may do so by registered or certified mail to Child Care Council's office.  Proposals must be received prior to 5:00 p.m., April 23, 2010 for final receipt of the offers.

11. Any proposal received at the issuing office after the exact time specified for receipt will not be considered unless:

· it was sent by registered mail or certified mail not later than the fifth calendar day prior to the date specified for receipt of proposals; and/or 

· it was sent by mail, and it is determined by the issuer (CCC) that the late receipt was due solely to mishandling after receipt.

12. Acceptable evidence to establish the date of mailing and receipt shall be:

· the date of mailing of a proposal sent either by registered or certified mail is the U.S. Postal Service postmark on the wrapper or on the original receipt from the U.S. Postal Service; and/or

· the time of receipt at the issuer's office is the time-date stamp of such installation on the proposal wrapper or other documentary evidence of receipt maintained by the issuer.

13. Incomplete or late proposals will not be considered.

14. The issuer will send any amendments to the RFP by mail to those who have picked up the original RFP as documented by RFP registration (sign-out) list.

15. A proposal may be withdrawn in person by a respondent or its authorized representative provided the identity of the person is made known and a receipt for the offer and the withdrawal are signed prior to an award.

16. Where only one proposal is received in response to the RFP, it may be evaluated and considered for an award.

17. The normal revisions of proposals by selected non-profit subrecipient(s) during the usual conduct of negotiations with such non-profit subrecipient(s) are not to be considered as late proposals.

Proposal Evaluation and Selection Criteria

Proposal Review and Selection Process

All proposals will be reviewed initially by Child Care Council staff to determine basic eligibility.  The volunteer selection committee will then review eligible proposals.  The volunteer selection committee is composed of representatives from the Houston community and will meet at least twice.  This committee will be responsible for final funding recommendations.  

AGENCY AND FACILITY REVIEW

Proposals must be complete and self-explanatory, and not require oral explanations.  However, proposers may be requested to make oral presentations.  If such are required proposers will be given at least one day's notice.  

The Selection Committee may conduct site visits to respondents who were declared eligible for further consideration based upon their proposal content review.  Site visits are conducted to assess and observe the conditions of the facilities, programmatic operations, facility capacity, field operation, and program service capacity.   All agencies that have not received CDBG funds within the last two years (new) will receive a site visit by representative(s) of the Selection Committee.

PROPOSAL SELECTION CRITERIA

Each proposal will be judged using the following criteria:

1. Responsiveness - Responsiveness to CDBG Program Goals and Objectives outlined in the CDBG program section of this RFP.

2. Agency Capacity - Executive, Governing, Financial, and Compliance capability of the agency. 

3. Program Content - Program responds to problem identified, services meet clients needs, meets CDBG program’s Minimum Standards, realistic performance measures and effective evaluation method. 

4. Service Delivery - Sufficient/effective staff, experience, setting, materials and recruitment to provide services.

5. Cost Effectiveness - Realistic and efficient budget/cost per client, adequate resources to fund complete program.

Additional Resources - Ability and inclination to generate additional funding, diversity of funding base. 

6. CDBG FORMS AND REPORTING REQUIREMENTS
PROPOSAL AWARD CONFERENCE

Following the selection committee's recommendations, approval of the Chief Executive Officer of Child Care Council, and approval by the Director of the Department of Housing and Community Development, the successful proposer(s) will be notified to attend a pre-contract award conference.  The following highlights the requirements for the selected agencies once contracted. Further information on the format, due dates of required reports and other items to be discussed will be announced prior to the date of the conference. Staff will provide technical assistance and monitor agencies receiving funding in order to ensure provision of Contractual services and compliance with CDBG reporting guidelines.

APPLICANT FORMS FOR SUBMISSION

Each applicant will be required to submit the following items when contracted.  Most will be on forms to be provided by Child Care Council.

1. Drug Free Workplace Statement

2. Certification of Bidder Regarding Equal Employment Opportunity (HUD 4238-CD-1)  (Voluntary Compliance Form)

3. Section 3 Plan (contracts of $10,000 and over)

4. Preliminary Statement of Workforce Needs

5. Schedule of Minority/Women Business Enterprises Participation "Attachment B."

6. Certification Regarding Lobbying

7. Proof of General Liability and Workman’s Compensation Insurances

8. Lead Based Paint Requirements

CLIENT ELIGIBILITY AND INCOME GUIDELINES

These funds are intended to benefit City of Houston residents meeting certain income eligibility requirements.  Agencies are expected to collect client demographics including but not limited to ethnicity, age, sex, address, family size and income.  The following HUD income guidelines apply to all clients.  These numbers represent the maximum income allowed for family size in each category.

	Family

Size
	30% Median

(Extremely

Low Income)
	50% Median

(Very Low

Income)
	80%

Median

(Low

Income)

	1
	$12,800
	$21,350
	$34,150

	2
	$14,650
	$24,400
	$39,050

	3
	$16,450
	$27,450
	$43,900

	4
	$18,300
	$30,500
	$48,800

	5
	$19,750
	$32,950
	$52,700

	6
	$21,250
	$35,400
	$56,600

	7
	$22,700
	$37,800
	$60,500

	8+
	$24,150
	$40,250
	$64,400


MONTHLY REPORTING REQUIREMENTS

Each agency receiving an award will be required to submit the following items:

· Monthly Contract Progress Reports

· Monthly Client Data Reports

· Monthly Attendance of Clients

· Income and Eligibility Verification of Clients 

· Monthly Requests for Reimbursement with full documentation back-up (proof and source of payments)

· Monthly Payroll Information

· Monthly Reconciled Bank Statements

· Financial Statements

· Midpoint Evaluation Reports

· Annual Performance Reports

· Other reports and documentation which may be deemed necessary by the Child Care Council and/or City of Houston

· Annual agency audit (Submitted no later than 6 months after agency's year-end)

· Annual IRS Form 990

Community Development BLOCK GRANT

Child Care Program

2010 – 2011

Application

CDBG Child Care Program Goals

The City recognizes that supportive human services are necessary for the successful planning and implementation of any neighborhood revitalization effort.  Child care is provided as an integral part of these efforts.  These services support neighborhood residents in their efforts to become employed, maintain employment and increase the economic viability of the community.  They will also reduce or abate the neighborhood alienation and isolation found among many working parents through increased awareness of support services for families.

Agencies proposing to provide CDBG/Child Care Services are expected to be in compliance with Texas Department of Protective and Regulatory Services and will be asked to provide a copy of the their licensure or documentation from TDPRS indicating that such licensing requirements have been waived.

The City also strongly encourages the maximization of the CDBG funds expended on public services by leveraging such funds through coordination and linkages with other City, public and/or private agencies involved in providing such services.

CDBG Child Care Program Objectives

	The purpose of the Child Care Program, as a whole, is to provide quality child care and positive parenting training to low and moderate-income families who are working, in training or seeking employment.  Specific objectives include the following:

	

	· Expanding daily opportunities for the children to stimulate their intellectual, social, physical and emotional development.

· Ensuring adequate health of the children through preventive measures daily.

· Ensuring a sound financial approach to service provision.

· Enhancing positive parenting through training (e.g., discipline and guidance child abuse prevention, coping with stress, nutrition and health, etc.)

· Increasing residents’ awareness of community support services for families.

	

	

	

	


CDBG/CCP Eligible SERVICEs

The proposal is encouraged to propose a mix of child care services to answer the needs of families who require a close neighborhood location and a service that can be met without undue hardship on working parents.  The proposer can elect to deliver the following services as a total system, or to deliver only components.  The applicant is not restricted to the services listed below.


1.
Full Day Child Care


2.
Before and After School


3.
Full-Day Summer Program for School-age Children


4.
Infant Care


5.
Special Needs


6.
Twenty-four Hour Crisis Nursery Services, including medical and psychological

treatment services.  Clients who are subsidized by the Texas Department of Family and Protective Services (TDFPS) are excluded.

Maximum Rates

(CCP Services for children up to age 12 years)

	Age Group
	Full Time
	Part Time

	
	Non-Special Needs
	

	Infant Through School Age
	$20.50
	$13.33

	School Age Only
	$18.40
	$11.95

	
	
	

	
	Accredited Centers
	

	Infant Through School Age
	$21.53
	$13.99

	School Age Only
	$18.50
	$12.03

	
	
	

	
	Special Needs
	

	Infant Through School Age
	$22.73
	$14.77

	School Age Only
	$22.81
	$14.83


Agencies whose current or new published rate is below the CDBG/CCP rate will be paid their current or new rate.  In cases where the Agencies’ rate exceeds the CDBG/CCP rate, the CDBG/CCP rate will be paid.  If you’re Agency serves a combination of age groups, your maximum rate will be based on the average daily rate of those age groups.  If your average daily rate exceeds the CDBG/CCP rate, you will be paid the CDBG/CCP rate.

Agencies that are currently on corrective or adverse action are not eligible for consideration.  Contracts will be suspended if Texas Department of Family and Protective Services (TDFPS) initiates adverse action against the provider during the term of the contract until the situation has been corrected.

SPECIAL NEEDS RATE

Documentation of special needs by an appropriate health professional and individual development plan is required for special needs children. Itemization of additional incurred costs for individualized services provided for all special needs children must be maintained and available for review in order to request reimbursement at the special needs rate.

CDBG/CCP Minimum Standards

Proposals funded under this RFP shall include the following components:

1. Outreach and Referral - Contact shall be made with other agencies so that those persons in need of other support services or who, for one reason or another, cannot be served by the agency shall have knowledge of other resources available to them.

2. Intake System - Prospective clients shall be interviewed by agency personnel to determine initial eligibility for program services.  The agency shall determine specifics concerning fees and other services needed by the family when appropriate.  Any denial of services shall be given in writing, clearly stating the reasons for the decision.

3. Community Involvement - Every attempt shall be made to involve the children in activities available to increase community awareness.

4. Child Development - The proposal shall show how the proposer will provide individual child development and enrichment in the areas of emotional, cognitive, social, physical, and nutritional health.  The curriculum should address the following minimum standards for child development activities:

a) Creative expression - activities which encourage an individual response such as interaction with raw materials, music and construction.

b) Positive Self -Concept - activities involving use of materials which reflect positively on a child’s culture and sex. 
c) Social Skills - activities which encourage cooperation and allow interpretation of a child’s behavior by other children in ways which foster acceptance and cooperation.

d) Cognitive Skills - activities which encourage children to think, reason, question, and experiment.
e) Communication Skills - activities which encourage language development, comprehension and meaningful communication.

f) Positive Health Practices - activities, which encourage and demonstrate sound health practices.

g) Physical Development - activities which encourage coordination, muscular development and enhance physical well-being.
h) Acceptance and Diversity - activities and materials that foster appreciation and acceptance of various cultures, ethnicity, genders and other with special needs.
5. Parent Development - The proposal shall show how the proposer will enhance positive parenting.

2010 - 2011

Community Development Block Grant

Child Care Program
	Applicant Agency:
	

	Date Submitted:
	

	Program Name:
	

	Name of Executive Director:
	

	Agency Mailing Address:
	

	City, State, Zip:
	

	Agency Telephone Number:
	

	Agency Fax Number:
	

	
	

	Name of Contact Person:
	

	Title of Contact Person:
	

	Telephone Number:
	

	Fax Number:
	

	
	

	
	

	Amount of Funding Requested:
	

	Number of Unduplicated Persons to be served:
	

	
	

	Typed Name of Individual authorized by Board of Directors to make commitments on behalf of Agency:
	

	
	

	Title:
	

	Signature:
	


CDBG/CCP Application

Goals and objectives

1. What is your agency’s mission statement?

2. What is the goal of the proposed program?

3. Enumerate your proposed program’s objective.

4. For each Objective stated in question number 3, provide a measurable Performance Measure.

5. State the method(s) for evaluating the Performance Measures outlined in question number 4.

Program Description

1. What is the specific nature of the problem your program will address?

2. Describe the service components to be provided and method(s) of delivery (Services described in the Minimum Standard section do not have to be repeated). Include name of curriculum used and schedule for all ages groups served under this proposed grant.

3. At what location/locations will these services be provided?

4. What are the age groups to be served?

5. What are the hours of operation?

6. What will the staff/client ratio be?

7. Education and experience of the staff.  Are there any vacancies in key administrative or program positions at this time?  Indicate plans to fill these positions with a timeline.

8. List an Output Measure for each service (or activity) proposed.

9. What is the target population and recruitment method?

10. What is the proposed target area?

11. What is the number of unduplicated persons you are proposing to serve?

12. What is your published daily unit rate per child? (Include copy)

13. What are your agency’s eligibility requirements?

14. What, if any, service fees will your agency impose upon CDBG-eligible participants? (These fees will be considered “program income” and will have to be paid to Child Care Council with your monthly Request for Reimbursements.)

15. What restrictions, if any exist, are imposed by your agency to the provision of services and what is the basis for these restrictions?

16. Is this a new program for your agency?   If so, how long has the program been operational?

17. Specify any potential subcontractors, collaborating agencies and their proposed activities (Include the names of potential subcontractors, their qualifications, resumes, and a detailed description of the work to be contracted.)

18. List the program’s physical assets necessary for the provision of the proposed services, including buildings, furnishings, equipment and vehicles. 

19. If you are awarded less funding than requested, what changes will you make to the proposed program under the CDBG Contract? 

20. Describe your Agency’s procedures for informing the Board of grants and contracts awarded and subsequent compliance.  Include the frequency of your agency’s Board meetings.

Minimum Standards

1. Describe your agency’s Outreach and Referral services.

2. Describe the Intake System to be used.

3. Discuss how your agency intends to involve the community and/or increase community awareness.

4. Describe in detail how your agency will address the child development activities outlined in the “Child Development” requirement (number 4) of the CCP Minimum Standards section of this RFP.

5. Discuss how your agency will provide parent education training.

Proposed CDBG/CCP Budget and Other Funding Information

Use only the budget forms provided at the end of this proposal packet. In completing the budget pages, the column entitled “CDBG” is to be used for funds requested from CDBG.  The column entitled “Match/In-kind” will include funds your agency has designated to pay for program costs.  The “total” column will be the result of adding the two columns together.

The following should be observed when completing these forms:

1. The budget should be for a twelve month period.

2. Specify position titles and number of each position proposed for in the Personnel section.

3. FICA/Medicare should not exceed 7.65% of the total Personnel wages proposed.

4. Administrative costs must not exceed 10% of the proposed funding request.

5. Professional fees should include subcontracted services.  You will be required to submit a contract for costs included in Professional Fees.

6. Travel is currently reimbursed at a maximum of .50 cents per mile.

7. Equipment purchases of $500 and over are not allowed.

8. Audit fees, agency membership dues and fees to national organizations are not allowed under this grant.

9. Food costs are not allowed in the Child Care Program budget.

Community Development Block Grant

Juvenile Delinquency Prevention Program
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Application

CDBG Juvenile Delinquency Prevention Program Goals

Juvenile Delinquency Prevention services are seen as an important and valuable part of any neighborhood revitalization effort.  These services support neighborhood residents in their efforts to nurture adolescents by providing support, education and training in order for them to become self-sufficient, productive members of society.   

Agencies proposing to provide CDBG/Juvenile Delinquency Prevention Services are expected to be in compliance with Texas Department of Protective and Regulatory Services and will be asked to provide a copy of the their licensure or documentation from TDPRS indicating that such licensing requirements have been waived.

The City strongly encourages the maximization of the CDBG funds expended on public services by leveraging such funds through coordination and linkages with other City, public and/or private agencies involved in providing such services.

CDBG Juvenile Delinquency PREVENTION Program Objectives

	The objective of the Juvenile Delinquency Prevention Program as a whole, is to provide services and opportunities for youth who are pre-delinquent or status offenders that will:

	

	· Include, to the maximum extent possible, the whole family in activities designed to strengthen, support and rehabilitate the youth's family functioning.

	· Deter and treat substance abuse and dependency.

	· Deter premature sexual activity and provide supportive services for the results of premature sexual activity including but not limited to pregnancy and teenage parenthood.

	· Prevent school drop-out and excessive absenteeism.

	· Provide alternative schooling, GED preparation and employability skills training for out of school youth.

	· Provide supportive services for homeless or displaced youth.

	· Provide successful, empowering experiences for youth while upgrading their self-image.

	· Increase the community's awareness of support services for youth and their families.


CDBG/JDPP Eligible SERVICEs

Child Care Council is soliciting proposals for programs that provide a full range of preventive and rehabilitative services to income-eligible youth and their families.  Primary prevention strategies provide activities for youth not yet engaged in delinquency, but who are "at risk" due to personal, societal, academic or socio-economic factors.  Secondary prevention strategies deter further delinquency of those youths already involved in anti-social behavior that can be redirected with appropriate interventions.  Educative, awareness, empowering, counseling, and training activities are eligible in both primary and secondary prevention focused programs.

Specific mix of services should include one or more of the following services.  The proposer can elect to deliver the following services as a total system, or to deliver only components.  If any services are delivered in a collaborative effort, respondents must indicate which components are to be provided by which agencies.  Applicants are not restricted to the services defined below.

1)
Substance Abuse

· Program activities must directly address substance use and abuse in the areas of prevention and treatment.  Documentation of curriculum must be included in the discussion of proposed activities.

2)
Premature Sexual Behavior and Pregnancy

· Activities shall provide a full range of preventive and support services to youth, including but not limited to sex education, HIV and STD prevention, support services to teen parents and HIV+ youth.  Documentation of curriculum must be included in the discussion of proposed activities.

3)
Educational Services

· Programs addressing prevention of school dropout, excessive absenteeism, GED preparation and testing, alternative schooling (for suspended and expelled students) are encouraged.  CDBG funds may not be used to duplicate educational services that are provided by public schools.  They can be used for a range of social services designed to assist out-of-school youth return to school or obtain a GED.

4)
Youth Employability

· Responsive proposals include structured programs that provide labor market information, introduction to the world of work, job skills training, instruction in completion of resumes and applications, individualized job searches and placements.  Program directors are encouraged to recruit out of school youth for participants.  Employability for these youth will be enhanced through meaningful training, referral and employment that shall assure job preparation, job development and placement.  Useful short-term work experience in a community improvement environment is encouraged.  Documentation of curriculum must be included in the discussion of proposed activities.

5)
Whole Family Functioning

· Youth and their families should be engaged in activities that foster family cohesion and support.  Opportunities to discover and incorporate dynamics of positive and functional relationships in the context of the youth's family should be stressed in all activities.

6)
Delinquent Gang Membership

· Child Care Council is interested in allocating funds to support effective projects to prevent delinquent gang membership.  Programs offering youth alternatives to gang-related activities, training in coping and decision-making skills, moral education and reasoning, follow-up and aftercare services for youth leaving residential rehabilitation facilities, mentorship opportunities are solicited.  Documentation of curriculum must be included in the discussion of proposed activities.

7)
Cultural Enrichment/Recreation Activities

· Activities that provide exposure and access to participation in activities such as modern dance appreciation, arts and crafts, dramatic presentations, sports, and ethnic cultural orientation.  These activities must be offered in conjunction with preventive/educative curriculum.

CDBG/JDPP Minimum Standards

Proposals funded under this RFP shall include the following components:

1. Outreach and Referral - Youth shall be recruited from schools, courts, agencies, police departments, private residents, etc.  Contact shall be made with other agencies so that those persons in need of other services or who, for one reason or another, cannot be served by the agency shall have knowledge of other sources available to them.

2. Intake System - Prospective clients shall be interviewed by agency personnel to determine initial eligibility for program services.  Any denial of services shall be given in writing, clearly stating the reasons for the decision.  Completion of necessary information and documentation of the program provisions and supportive services shall be maintained.

3. Supportive Services - Counselors shall provide on-going support to clients and their families through counseling and/or referrals to appropriate resources.  Counseling activities shall encompass individual and family counseling which result in a youth/family evaluation of the human service needs of the family and referral of family members to appropriate agencies.  
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CDBG/JDPP Application

Goals and objectives

1. What is your agency’s mission statement?

2. What is the goal of the proposed program?

3. Enumerate your proposed program’s objective.

4. For each Objective stated in question number 3, provide a measurable Performance Measure.

5. State the method(s) for evaluating the Performance Measures outlined in question number 4.

Program Description

1. What is the specific nature of the problem your program will address?

2. Describe the service components to be provided and method(s) of delivery (Services described in the Minimum Standard section do not have to be repeated). Include name of curriculum used and schedule for all ages groups served under this proposed grant.

3. At what location/locations will these services be provided?

4. What are the age groups to be served?

5. What are the hours of operation?

6. What will the staff/client ratio be?

7. Education and experience of the staff.  Are there any vacancies in key administrative or program positions at this time?  Indicate plans to fill these positions with a timeline.

8. List an Output Measure for each service (or activity) proposed.

9. What is the target population and recruitment method?

10. What is the proposed target area?

11. What is the number of unduplicated persons you are proposing to serve?

12. What are your agency’s eligibility requirements?

13. What, if any, service fees will your agency impose upon CDBG-eligible participants? (These fees will be considered “program income” and will have to be paid to Child Care Council with your monthly Request for Reimbursements.)

14. What restrictions, if any exist, are imposed by your agency to the provision of services and what is the basis for these restrictions?

15. Is this a new program for your agency?   If so, how long has the program been operational?

16. Specify any potential subcontractors, collaborating agencies and their proposed activities (Include the names of potential subcontractors, their qualifications, resumes, and a detailed description of the work to be contracted.)

17. List the program’s physical assets necessary for the provision of the proposed services, including buildings, furnishings, equipment and vehicles.

18. If you are awarded less funding than requested, what changes will you make to the proposed program under the CDBG Contract?

19. Describe your Agency’s procedures for informing the Board of grants and contracts awarded and subsequent compliance.  Include the frequency of your agency’s Board meetings.

Minimum Standards

1. Describe your agency’s Outreach and Referral services.

2. Describe the Intake System to be used.

3. Describe the Supportive Services your agency proposes to provide.

Proposed CDBG/JDPP Budget and Other Funding Information

Use only the budget forms provided at the end of this proposal packet. In completing the budget pages, the column entitled “CDBG” is to be used for funds requested from CDBG.  The column entitled “Match/In-kind” will include funds your agency has designated to pay for program costs.  The “total” column will be the result of adding the two columns together.

The following should be observed when completing these forms:

1. The budget should be for a twelve month period.

2. Specify position titles and number of each position proposed for in the Personnel section.

3. FICA/Medicare should not exceed 7.65% of the total Personnel wages proposed.

4. Administrative costs must not exceed 10% of the proposed funding request.

5. Professional fees should include subcontracted services.  You will be required to submit a contract for costs included in Professional Fees.

6. Travel is currently reimbursed at a maximum of .50 cents per mile.

7. Equipment purchases of $500 and over are not allowed.

8. Audit fees, agency membership dues and fees to national organizations are not allowed under this grant.

Community Development BLOCK GRANT

Emergency Shelter Grant Program

2010 - 2011

Application

CDBG Emergency Shelter Grant Program Goals

The City of Houston is making these funds available to address the national objectives regarding homelessness.  The goal of the Emergency Shelter Grant Program is to prevent homelessness in Houston and improve the provision of essential social services to homeless individuals, so that these persons have access not only to safe and sanitary shelters, but also to the supportive services and other kind of assistance needed to improve their situations.

The City also strongly encourages the maximization of the CDBG funds expended on public services by leveraging such funds through coordination and linkages with other City, public and/or private agencies involved in providing such services.

CDBG Emergency Shelter Grant Objectives

	The objectives of the Emergency Shelter Grant Program are:


· To reduce and prevent homelessness.

· To provide essential services to assist homeless individuals and families.

· To meet the costs of operating shelters and facilities for the homeless.

· To provide safe and sanitary shelter for the homeless.

· To return existing homeless persons and families to self-sufficiency.

	CDBG/ESGP ELIGIBLE ACTIVITIES

The following are definitions of activities eligible for funding under this RFP.  Proposals may include one or more of the activities.  Collaborative efforts to facilitate comprehensive provision of services are encouraged.

ESSENTIAL SERVICES

Services concerned with employment, physical health, mental health, substance abuse, child care, education, or meals, including the staff necessary to provide such services and may include (but are not limited to):

· Assistance in obtaining permanent housing

· Medical and psychological counseling and supervision

· Employment counseling

· Nutritional counseling

· Substance abuse treatment and counseling

· Assistance in obtaining other Federal, State, and local assistance including mental

       health benefits, employment counseling, medical assistance, Veteran's benefits, 

       and income support assistance such as Supplemental Security Income benefits,

       AFDC, and food stamps

· Other services such as child care, transportation, job placement and job training

· Staff salaries necessary to provide the above services

HOMELESS PREVENTION

Includes activities or programs designed to prevent the incidence of homelessness, including (but not limited to):

· One month's rent/utility assistance for families and individuals that have received eviction and/or utility termination notices. *

· Short term subsidies (not to exceed three (3) months) to defray rent and utility arrearages for families and individuals that have received eviction and/or utility termination notices.*

· First month's rent and security deposit (to be applied to last month's rent) to permit a

      homeless family or individual to move into its own apartment.*

· Mediation programs for landlord-tenant disputes

· Legal service programs for the representation of indigent tenants in eviction proceedings

· Payments to prevent foreclosure on a home

· Other innovative programs and activities designed to prevent the incidence of homelessness

*Read Rent/Utility Assistance Program immediately following this section.

RENT/UTILITY ASSISTANCE PROGRAM
All clients receiving any rental/utility assistance, short term subsidy or security deposits must meet the following eligibility requirements:

1. Families whose most recent address is within the City of Houston who are at risk of or on the edge of homelessness.

2. Families must have received eviction, vacate notices or notices of termination of utility services.  The families must also meet the following conditions to receive rent/utility assistance: 

a) the inability of the family to make the required payments must be the result of a sudden reduction of income,

b) the assistance must be necessary to avoid eviction of the family or termination of services to the family,

c) there must be a reasonable prospect that the family will be able to resume payments within a reasonable period of time; and

d) the assistance must not supplant funding for preexisting homeless prevention activities from any other sources.

TYPES OF ASSISTANCE

One Time Assistance: A client may receive rental assistance and/or utility assistance once per twelve-month period.  Therefore a client cannot receive assistance for twelve months from the last date he/she received assistance with City of Houston CDBG/ESG funds.  The client does not necessarily have to get both rent and utility assistance at the same time or by the same provider.

Short Term Subsidy: For the first month of assistance a client may receive whatever amount is required by the landlord or utility company to avoid eviction or termination of services.  The following months the client can only receive a total of 80% of one month's rent and utility cost (without late charges, penalties, deposits). The client must be actively involved in the case management plan to receive the second and third month's assistance.  A client may be allowed to skip (not receive monetary assistance) one month (once) during the short-term subsidization as long as they are continuing to participate in their service plan.  Child care assistance can be provided with Short-Term Subsidy, has no cap and can be provided for up to four months.  

Mortgage Assistance: Mortgage assistance can be provided once per twelve-month period.   Mortgage Assistance may be provided if the client can prove that he/she is at least two months in arrears at the time of the requested assistance.  A client assisted with Mortgage payment may also be assisted with Utility costs.

Security Deposits: Rent and utility security deposits may only be provided once a year for each client.  Refunded Security Deposits are considered “program incomes” and must be repaid to Child Care Council when they are refunded.   The agency will be required to track all security deposits for this purpose. Therefore, it is advised that it be written into the lease that the security deposit be applied to last month rent.  

POLICY/ PROCEDURES

1. Rent assistance may be paid on vacate notices from landlords.  The landlord must give this notice before he/she files a Forcible Detainer suit and acquires an eviction notice.  It usually gives the tenant three days notice to either pay rent or voluntarily vacate the premises.  

2. Rent can be paid on eviction notices if the landlord accepts it.

3. With the exception of mortgage assistance no payments should be made on late notices of any kind.  Acceptable notices should address vacating, evicting or terminating!

4. All clients (including each income-earning person over 18 in the household) must be pre-screened for eligibility by the provider agency and clearance requests faxed to Child Care Council before payments to mortgage/landlords/utilities may be made. 

5. Clearance must be made before each payment for short-term subsidy or subsequent mortgage/rent/utility (for example if you provide one-time rent assistance and the client comes back for utility in the next month(s)).   

6. If it should become necessary for you to tell a client that your program does not have any CDBG/ESG funds for rent/utility/mortgage assistance, please refer them to another CDBG/ESG funded agency.

7. The following information must be available in the client’s files for review at all times:

a) Name

b) Last permanent address with zip code

c) Record of homelessness or potential homelessness

d) Age

e) Dates enrolled and terminated

f) Ethnicity

g) Documentation of disabled client by appropriate personnel:

h) Certified Medical (doctor or diagnostician)

i) ARD (School Districts)

j) Psychologists

k) SSI/SSD

l) Designation of female head of household

m) Number of people in household

n) Income verification (based on annual income)

o) Documentation of services needed and services provided

p) Copy of vacate or termination notice, or lease agreement or application or delinquency letter or breach letter in case of mortgage assistance.

q) Copy of client’s application with client’s signature

r) Copy of CCC’s Clearance Approval form

s) Copy of payment to landlord or utility company

t) If a Security Deposit was paid then a copy of the letter agreeing to refund any unused Security Deposit to the agency for refund to Child Care Council.

u) Proof of Identification (such as a Social Security Card, Texas Driver's License or Texas State Identification Card)

OPERATING EXPENSES

Maintenance, operations, rent, repair, security, fuels, equipment (not exceeding $500 in cost), insurance, utilities and furnishings.  Ten percent of the project amount may be used for staff costs involved with operating the emergency shelter.  Maintenance and security staff costs are not included within this ten percent cap.

· NOTE:  Agencies that are currently on corrective or adverse action are not eligible for consideration.  Contracts will be suspended if the licensing agency initiates adverse action against the provider during the term of the contract until the situation has been corrected.

ELIGIBLE CLIENTS

Clients receiving services under this grant must reside within the city limits of Houston (defined by last permanent non-shelter or treatment facility address) and be homeless or at-risk of becoming homeless.  The term "homeless" or "homeless individual" includes:

1. An individual or family which lacks a fixed, regular and adequate nighttime residence; or

2. An individual or family that has a primary nighttime residence that is:

a) A supervised publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters and transitional housing for persons with mental illness);

b) An institution that provides a temporary residence for individuals intended to be institutionalized; or

c) A public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings.


	CDBG/ESGP Minimum Standards

	

	1. Outreach and Referral - Contact shall be made with other agencies so that those persons in need of other services or who, for one reason or another, cannot be served by the agency shall have knowledge of other sources available to them.

2. Intake System - Prospective clients shall be interviewed by agency personnel to determine initial eligibility for program services.  Any denial of services shall be given in writing, clearly stating the reasons for the decision.  Completion of necessary information and documentation of the program provisions and supportive services shall be maintained.
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CDBG/ESGP Application

Goals and objectives

1. What is your agency’s mission statement?

2. What is the goal of the proposed program?

3. Enumerate your proposed program’s objective.

4. For each Objective stated in question number 3, provide a measurable Performance Measure.

5. State the method(s) for evaluating the Performance Measures outlined in question number 4.

Program Description

1. What is the specific nature of the problem your program will address?

2. Describe the service components to be provided and method(s) of delivery (Services described in the Minimum Standard section do not have to be repeated).

3. At what location/locations will these services be provided?

4. What are the age groups to be served?

5. What are the hours of operation?

6. What will the staff/client ratio be?

7. Education and experience of the staff.  Are there any vacancies in key administrative or program positions at this time?  Indicate plans to fill these positions with a timeline.

8. List an Output Measure for each service (or activity) proposed.

9. What is the target population and recruitment method?

10. What is the proposed target area?

11. What is the number of unduplicated persons you are proposing to serve?

12. What are your agency’s eligibility requirements?

13. What, if any, service fees will your agency impose upon CDBG-eligible participants? (These fees will be considered “program income” and will have to be paid to Child Care Council with your monthly Request for Reimbursements.)

14. What restrictions, if any exist, are imposed by your agency to the provision of services and what is the basis for these restrictions?

15. What is your agency’s formal process for terminating assistance to any individual or family?  (This process must recognize the rights of individuals affected and may include a hearing.)

16. Is this a new program for your agency?   If so, how long has the program been operational?

17. Specify any potential subcontractors, collaborating agencies and their proposed activities (Include the names of potential subcontractors, their qualifications, resumes, and a detailed description of the work to be contracted.)

18. List the program’s physical assets necessary for the provision of the proposed services, including buildings, furnishings, equipment and vehicles.

19. If you are awarded less funding that requested, what changes will you make to the proposed program under the CDBG Contract?

20. Describe your Agency’s procedures for informing the Board of grants and contracts awarded and subsequent compliance.  Include the frequency of your agency’s Board meetings.

Minimum Standards

1. Describe your agency’s Outreach and Referral services.

2. Describe the Intake System to be used.

Proposed CDBG/ESGP Budget and Other Funding Information

Use only the budget forms provided at the end of this proposal packet. In completing the budget pages, the column entitled “CDBG” is to be used for funds requested from CDBG.  The column entitled “Match/In-kind” will include funds your agency has designated to pay for program costs.  The “total” column will be the result of adding the two columns together.

The following should be observed when completing these forms:

1. The budget should be for a twelve month period.

2. Specify position titles and number of each position proposed for in the Personnel section.

3. FICA/Medicare should not exceed 7.65% of the total Personnel wages proposed.

4. Administrative costs must not exceed 10% of the proposed funding request.

5. Professional fees should include subcontracted services.  You will be required to submit a contract for costs included in Professional Fees.

6. Travel is currently reimbursed at a maximum of .50 cents per mile.

7. Equipment purchases of $500 and over are not allowed.

8. Audit fees, agency membership dues and fees to national organizations are not allowed under this grant.

CDBG/ESGP FUNDING CAPS

ESGP funds require thirty percent (30%) caps on Essential Services and Homeless Prevention activities.  These limits apply to the overall allocation, not to individual grants, and so are taken into account by the Child Care Council when funds are initially obligated and must be considered throughout the year when amending contracts.  Unlike ESGP, CDBG funds contain no caps for particular types of services.  Therefore, the Child Care Council will allocated CDBG funds among essential services, homeless prevention activities and operating expenses as warranted by the proposals received.

MATCHING FUNDS

ESGP funds require an overall one-to-one match.  The City of Houston will partially match the ESGP funds with CDBG funds.  The remaining must be matched by the recipient agencies.  While it is not necessary for all agencies to provide a full one-to-one match, the larger the percentage of matching funds included in the proposal budget, the more points will be awarded in the matching funds category.  Matching funds used for this ESGP project may not be used to match any other project or grant.
The following may be included in calculating the match amount:

1. The value of any donated material or building; if using the fair market value of donated property as match, submit documentation from the appraisal district, and appraiser, or realtor and information relating to the donation of the building.  Provide information related to: when the building was donated and for what purposes, current use of the building, whether it is used to serve homeless persons, and for how long it has been used for the current purpose.

2. The value of any lease on a building.  If the building is owned by the applicant, use the fair market rental or lease value of the building, based on a twelve month project period; submit a letter from the appraisal district, an appraiser or realtor that specifies location of building, square footage, amount for which it would lease or rent per square foot, and the total lease or rent value.

3. Any salary paid to staff in carrying out this program, submit information stating the position/title, annual salary, percentage of time dedicated to ESGP grant activities and the amount of salary that will be used as match.

4. The time and services contributed by volunteers to carry out this program, determined at a rate of $5 per hour.
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CDBG Application Checklist

Application:

(
Signed Cover Page

(
Application Checklist

(
Application

(
Resume’ of Executive Director

(
Job Descriptions for Proposed Program Positions

(
Program Budget

Eligibility data:

(
IRS Determination Letter - 501 ( c ) Status

· Copy of License

(
Copy of Accreditation or Certification (if applicable)

(
Copy of Current Licensing Compliance Report

· Agency Organizational Chart

· Agency Drug Free Workplace Policy

· Agency Equal Employment Opportunity/Anti-Discrimination Policy

· Agency Grievance Procedures

(
List of Agency’s Board of Directors 

(
Accounting Policy and Procedures

(
2008 Annual Audit Reports (with Management Letter and Board Response)

(
2008 IRS form 990

(
Agency Financial Statements as of February 28, 2010

(
Resume’ of Chief Financial Officer

· Program Funding Plan/History Form

· Non-Profit Board of Director’s Assurance Form

· Proposer Certification

(
Security Policy Form

(
Health, Safety and Environmental Compliance Form

Program FUNDING plan/history form

1. What is your agency’s plan to access funding sources in the absence of future CDBG funds?

2. Provide the following information on funds received for the past five years for the proposed program:

a) Funding source

b) Funding/Contract term dates

c) Amount of funds received.

Non-profit board of directors assurance form

This signed assurance form must be included with the CDBG application.

The undersigned persons, signing on behalf of the proposing agency, acknowledge and affirm:

1. The Board of Directors convenes on a regularly scheduled basis, specifically every 












,  to discuss the operations of the agency.

2. Timely and accurate financial statements are presented to the Board on a regular basis.

3. The Board of Directors will ensure that any required financial reports and forms are filed on a current and timely basis.

4. Adequate internal controls are in place to ensure fiscal integrity and accountability and to safeguard assets.

5. The agency has or will have an annual audit prepared by an Independent Certified Professional Accountant, that is then reviewed and approved by the Board of Directors.

6. The Board has a Finance Committees that convene regularly and communicate effectively with the Executive Director and other Board members in understanding and responding to financial development.

7. The organization observes Generally Accepted Accounting Principles when preparing financial statements and procedures are in place to ensure integrity among specific contracts or grants.

	
Program Name:



	Applicant Agency:

	


Chairman/President of Board (typed):

Signature:













Date:

Executive Director (typed):


Signature:













Date:

Proposer Certification Form

This signed proposer certification must be included with the CDBG application.

	By signing this certification, the applicant agency, or lead organization of the coalition or collaborative group, certifies that the information is factual and a true representation of the funded project and agrees to meet the following requirements upon accepting Community Development Block Grant (CCP, JDPP or ESG) funding.

	

	The applicant agency or lead organization of the group must:



	1. be tax-exempt

	2. be incorporated in Texas as a not-for-profit organization;

	3. have an accounting system capable of maintaining a separate fund account for the CDBG funded project;

	4. submit monthly progress reports and financial statements to the Child Care Council for the funded project;

	5. ensure that any CDBG funds either unspent within the funding period, or improperly spent, are returned to Child Care Council as required by CDBG and other applicable government rules and regulations;

	6. notify the Child Care Council immediately of any substantial change in the project plan, as described in the application; operate in compliance with all applicable statues, licensing and government code requirements;

	7. at the end of the CDBG funding period, submit a final report to the Child Care Council that clearly describes achievements of the project and accounts for the expenditure of all grant funds provided;

	8. and practice non-discrimination in the provision of assistance.

Program Name:



	Applicant Agency:

	Address:


Chairman/President of Board (typed):

Signature:













Date:

Executive Director (typed):


Signature:













Date:


Proposer Certification (continued)

If applicant is a coalition or other collaborative group, the Chief Volunteer Officer and Executive Director of each of the participating organizations are required to sign the Proposer Certification below, certifying that the organizations indicated are actually part of the coalition or group.

Participating Organization:

	
Program Name:



	Applicant Agency:

	Address:


Chairman/President of Board (typed):

Signature:













Date:

Executive Director (typed):


Signature:













Date:

Participating Organization:
	 

Program Name:



	Applicant Agency:

	Address:


Chairman/President of Board (typed):

Signature:













Date:

Executive Director (typed):


Signature:













Date:


Security Policy Form


Pursuant to the CDBG regulations, grantees must maintain records necessary to document compliance with the CDBG guidelines found at Title 24 Code of Federal Regulations; Part 575.  Because of this agreement, it is necessary for the contractor to maintain all data in a safe and secure place.

The undersigned certifies that _________________________________________________ shall have in place a mechanism for keeping records, reports and all data related to this project confidential and in a safe and secure place; that all file cabinets containing such data shall have a lock to which only the bookkeeper, executive director and project director shall have a key; that all files shall be kept under lock and key; and that file cabinets containing this type of information shall not be located in the program areas.

Executive Director (typed):


Signature:













Date:

Health, Safety and ENVIRONMENTAL Compliance Form

1) The agency is in compliance with all health, safety and environmental laws, governmental ordinances and codes, for every occupied facility, except for the following:




2) There are no health or safety problems that need to be corrected at any of your facilities, except for the following:




3) The most recent date the agency received the permits and/or inspections listed below (please attach a listing for any additional occupied facilities):

	Occupancy Permit:
	

	Fire Code Inspection:
	

	Elevator Permit:
	

	Health Dept. Permit:
	

	Boiler Permit:
	

	Other:
	

	TDPRS License:
	

	MHMRA Registration:
	


Chairman/President of Board (typed):

Signature:













Date:

Executive Director (typed):


Signature:













Date:
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